[Insert Your Manager's Name],
I'd like to request your approval to attend the 2026 NASPP Conference, the premier event for equity compensation professionals. For 34 years, this conference has been providing broad, industry-leading education and regulatory insights—independent of any single system or software vendor. The 2026 event takes place October 12-15 in Orlando, and I'm confident that attending will bring significant value to [insert company name].
Attending would give us the opportunity to:
· Stay ahead of regulatory changes to ensure compliance, minimize risk, and avoid penalties
· Get expert legal guidance—reducing the need for costly outside counsel
· Increase efficiency and accuracy with proven strategies and tools
· Discover innovative solutions to optimize our operations
· Benchmark our equity plans and practices against leading companies
· Build valuable connections that will serve as ongoing professional resources
· Optimize our equity compensation strategy to attract and retain top talent

Here is a breakdown of the estimated costs:
	Expense
	Amount

	Conference Registration
	$[Insert current price]

	Hotel
	$[Insert current price]

	Travel
	$[Insert airfare or mileage]

	Total
	$[Insert total]



The insights, strategies, and relationships I'll gain will deliver strong ROI for our team. To maximize the value, I'll provide a post-conference summary with key takeaways and actionable recommendations for immediate implementation.
Please let me know if you need any additional details. You can also find more information at conference.naspp.com.
Thank you for your time and consideration. I look forward to your response.
[Insert Your Name]
